PART 2953 - FORMS

Subpart 2953.1 - General

2953.100 Request for Recommendation by Procurement Review Board DL 1-490.

2953.101 Simplified Acquisition Documentation Checklist DL 1-2216.

2953.102 Quotation for Simplified Acquisitions DL 1-2078.

2953.103 Acquisition Screening and Review - over $100,000 DL 1-2004.

Subpart 2953.1 - General

2953.100 Request for Recommendation by Procurement Review Board DL
1-490.

The following form must be used by the requisitioning office to submit a request for review by the
Procurement Review Board as specified in DOLAR 2901 and 2943. This form must be submitted through
the Assistant Secretary for the program office to the Director, Division of Acquisition Management
Services, for scheduling before the Procurement Review Board.


https://www.acquisition.gov/%255Brp%3Alink%3Adolar-part-2953%255D%23Subpart_2953_1_T48_7017411
https://www.acquisition.gov/%255Brp%3Alink%3Adolar-part-2953%255D%23Section_2953_100_T48_701741111
https://www.acquisition.gov/%255Brp%3Alink%3Adolar-part-2953%255D%23Section_2953_101_T48_701741112
https://www.acquisition.gov/%255Brp%3Alink%3Adolar-part-2953%255D%23Section_2953_102_T48_701741113
https://www.acquisition.gov/%255Brp%3Alink%3Adolar-part-2953%255D%23Section_2953_103_T48_701741114

Request for Recommendation by U.5. Department of Labor @

Procurement Feview Board
[NTTIATING AGENGY: POINT OF COMTACT:
IMITIATING OF FIGE: TELEPHOME NUMBER:

1.

Title, Purpose, Amount, Period ol Performance

A Tille and purposa of contract, granl, of CoOperalive agreamant:

B, Tatal dollar oblkgations attributable o this regues|:
. Pariod of Parformancs raguastad lor this action:
From: _____ Tolncuding eptional perieds):

Type of Requests Authority
A Typa of Aaguast (chack all that apply)

[ Wew Sala Souwce Contrect or Contract Modification or Extension (FAR 8.302 and DLM3 2-836). Compdeta llam 5.

[0 Hew Sala Souwce Discrationary Grant or Cooparativa Agreement (DLMS 2-836), o
Madification of Extansion of a Discretionary Graml or Cooperative Agreament (M3 2-834). Complate em 5

[] Advisory and Assigiance (A&A) Sarvices (EAR 37.2). Complels iam &

] Ratification of an unaulhorized commiimaent (EAR 1.602-3), Complets Rem 7.

| Walwar to coniract with a Current/Former Government Employes (individual o owner) (FAR 3.6 and DOLAR 2903, &)
Alach Marr ative.

[0 Application for use of Brand Mama Spaciiications (FAR 5.302-1), Complee ltem S

] Potential finangial conflicts (BLMS 2-536(6}2) and FAR 3.104-T(b)). Mtach Marrative,

O, Authority. If this requast invalses a grant of cooparative agresmant, provide the spaciflc legal authority, inchuding
citation (eug. Section & of the X300 Aot # US.C_ #eae):

mformation about Proposed Reciplent of Contract, Grant, or Cooperative Agreement
A Mame:

B. Addross:

C. Type of Organization: Large Business ¢ Gmall Busines
{eircla all that apehy) Profits Monprofil ar Mot-for-Profit £ Foraign
Govemnmment / Educatianal Inslinnien /£ Failh-Based or Community-Based
Other (dascriba)

0. To ensure that this erganization is nat curranily suspended or debarred Trom faderal programs, attach tha results of
a word saarch of tha arganization's name al hepeswww.opls. govssn sl EFLSSearchMand1.

E. (Enter City/3tata of Clrele appticable araa) Matlanwide Foraign Ragian: NE SE MW NW SW
Araa ol FerformancesBenafit: Ciy: Stata

Other Contracts, Grants or Cooperative Agresments with Propoaed Recipient

Pravida the following Information to the extent passible for each ather contract, grant and/or othear agresmant activa
wiithin 1he lasl rus::man tine proposed crganization and the Dapartment of Labar using 1he lollowing farmal
Additicnal refarances may be provided by altachmeant,

Tille ol Projact: = 2
Agenay Sarved: . ) Farled of Parfarmanica:
Comracl/Grentragreament Mumber: Tolal Lite Cycle Cost to date:

L] Additonal referancas altachad.

B=NE
R, 1IVTA)



5. Sole Source Justification [Skip If Not Applicable]

[} If thig is a request for sole source coniract, grant, or cooperative agreament authority, review the instructions and
identifly below the bases for a sole source award, Pleasa attach a succinct narrative supporting sach of the bases
chosen Lo support the sole source selection. If you are claiming that the proposed recipient is the only responsible
source of has unigue gualifications, you must provide supporting information such as markel research or othar
avallable information indicating whether there are other potential recipienis and, if s, explain why you do not
consider them acceptable. In addition, outline any steps that will ba taken in the lulure to eliminate the need lor
sole source autharity,

B,

Advisory And Assistance Services (ALA) [Skip If Mot Applicable]

Check one of the following: [ Sola Source A&A O] Competitiva A&A value over §50,000

Subject 1o FAR 37.203, agencies may contract for advisory and assistance services, when essentlal 1o

the agency’s mission. o

(1) Obtain outside poinis of view to avold too limited judgement on critical isswes;

O (2} Ootain advice regarding developments in industry, university, or foundation research;
[0 (3) Obtain the opinions, spacial knowledge, or ekills of noted exparts;

[l {4) Enhance the understanding of, and develop aftarnative solutions to, complax issuss;
[l {8) Support and improve the operation of organizations; or

[0 {8} Ensure the more elliclen of elfective operation of managesial of hardware systems,

Check the applicable box{es) above and attach written explanation.

T.

Ratification Of Unauthorized Commitments  [Skip If Nol Applicabie]

Ratifications of unauthorized commitments are authorized only under FAR 1,802-3 (¢) which ldentifies seven
limitations on use of the authority, and DOLAR 1,6802-3, which outlines the DOL ratification procedures. Pleass
revitw those requirements and attach to this form the reguired documants, including findings and a determination
by the Agency Head thal the statements are accurate, the Contracting OMfficer’s datermination that the price is fair
and reasonable with a recommendation for payment, and legal counsals (SOL/ETLS) datermination that the
ratification Is legally supportabla.

Conflict Of interest Certification (Must Be Compieted For Each Action):

| gartify 1o the besi of my knowledge and belief that statements provided heraein are accurate and true, and | hawe
no organizational, personal, financial or othar conflicts of interest which could call into questions my objectivity in this
matier or present a prohibited relationship undar aither 18 U.S.C. 208 or § C.F.R. § 2635.502.

Program Official {Comracting or Grant Offices's Technigal Beprasanialiva)

Otherwise, | have attached documentation to explain a possible relationship.

Signature Date

Agaency Haad

(Mherwlsa, | have attached documeniation to explain a possible relationship.

Slgnature Date

Note: Conflict of Interest statements apply to individuals and may be signed only by the individuals to whom thay
apply,

DL 1480
(Ray. 10,03)



INSTRUCTIONS FOR COMPLETING THE DL 1-480

General instructions: Agencies should consult DLMS 2-836, as well as the cited provisions of the Federal
Acquisition Regulation (FAR) and Department of Labor Acquisition Regulation (DOLAR), as they prepare
submissions to the PRB. Agencies also should ensure that thelr submissions are concise, bul complete.

ltem 1. Provide a one senterce title to describe the type of grant, contract, or cooperative agreement, and & shart
deseriplion of the purpose of tha requested action, The total dollar thrasheld should include proposed optional periods
of parformance and additicnal services,

item 2. FAR releremces may be found at http:/ fwww.armel.gov./Tar floadmainre hitml; tha Departmant of Labor Acquisition
Regulation (DOLAR) may be found at htpd S www, dol gov/dol/allefrsTitle_48/Chapter Z8.hm; and all oiher referances
may be found athttp://www.labornet.del.gov/DCS__FileSystem/DLMS2Administration/dims2__0800.doc. If the proposed
action Is a grant or cooperalive agreement, please provide the specific legal autherity, including citation (e.g. Section
of the __ Act, __ W.S.GC. J, tar the grant or cooperative agresmant. You alse may wish 1o consult the division of the
Difice of the Salicitor thal serves your agancy.

lem 3, The company or organization (including sub-organization) should be identified.

lfem 4, The OASAM/Business Operations Canter/Office of Acquisition and Management Services/Division of Acquisition
Managemeant Services may be able 10 asslst you in this effort.

ftem 5. Sole source justifications are summarized below. Please nole, however, that authorizing program slaiules
or appropriation laws somatimas inciudse specific provisions resiricting non-compstlitive actions. In those cases, e
siatulory authorliy supercedas the aulhorily outlingd balow and the statutory authority showld be cited in your
rpgpanER-ta-itam 5 - -
Contract Authority:
*  FAR B,302-1 Sole Source and no other supplies or services will salisfy agency requirements

(i} unsolicited proposal

(i} follow on 16 competad action for & major systam.

(i} rights in data, patent rights, copyrights or secret processes make supplies available from

only one source.
® FAR B.302-2 Unusual and compalling urgency.
FAR 6.302-3 Industrial mobilization; enginesring, developmental, or research capability; or
expert services for dispute rasalution.

FAR 6.302-4 International agreement,
FAR 6.302-5 Autharized or required by statute.
FAR B.202-8 Natlonal security
FAR §.302-7 Public interest (requires Secretarial and Congressional approval)

Grant Authority: DLMS 2, Chapter 800, Section 836(g):

{1} A non-competitive award is authorized or reguirad by the statute funding the program.

{2} The activity 1o be funded is essential io the satisfactory complation of an aclivity préesemly
funded by DOL, whergin competiticn would result in significant or real: harm (further karm) lo
the public good; expensas in excess of any potential savings to the Government; disruption fo
program services; duplication of work at additional cost to the Government; or delay in the time
of program complathon.

(3} Services ara available from anly one responsible source and no substitute will suffice; or the
recipient has unique gualifications to perform the type of activity to be funded.

(4) Tha recipient has submitted an unsolicited proposal that is unigue of Innovalive and has
pulstanding merit,

{5) The activity will be conducted by an organization using it's own resources of those donated of
provided by third pariies, and DOL support of the activity would be highly cost effective.

(B} It is necessary to fund a rocipient that has an established ralationship with tha agency in order
to: (A4} Maintain an exisiing facility or capabllity to furnish services or benefits of parlicular |
significance to the agency on a long term basis; or (B) Maintain a capability for investigative,
scientific, technical, sconomic, or sociological research,

{7} The application for the activity was evaiuated undar the critesia of the competition for which the
application was submitted, was rated high enough to have deserved salection under that competition,
and was not selectad for funding becauss the application was mishandiad by the Department.

{B) The Secratary has determined thal a noncompetitive award 15 in the public interest. This authority may
not be delegated.

DL1-430 Instructions
{Rav. 10/03)



ltem &, Advisory and Assistance Services are defined In FAR 2.101 and the policy is detalled In FAR Fart 37.2.

[tem 7. RAatification, as used in this subsection, means the act of approving an unauthorized commitment, by an
official who has the authority 1o do a0, The atached document should include: a brief description of whal was
acquired without authorliv; any mitigating statermants; and a findings and determination by the Agency head

that the stalements are accurate, including a Contracting Officer's determination that the price is fair and reasonable,
with a recommendation for paymant and the concurrence of legal counsal (SOL/ETLS) with thal determination.

Item &, Conflict of Interest Certifications are necessary with each DL 1-450 submitied to the PRB. Approval may nol
ba grantad without proper signature, Conflict of Interest certifications are parsonal to the individual signing and
may not be signed or delegated by one parson on behall of another,

NOTE: The Procurement Review Board reviews these requests and makes a recommendation to approve/disapprove
to the Assistant Secretary for Administration and Managemant based an the merits of the case provided in the request,

" BL -850 Insirctiens
(Rev. 10403}



5. Sole Source Justification [Skip If Not Applicable]

[} If thig is a request for sole source coniract, grant, or cooperative agreament authority, review the instructions and
identifly below the bases for a sole source award, Pleasa attach a succinct narrative supporting sach of the bases
chosen Lo support the sole source selection. If you are claiming that the proposed recipient is the only responsible
source of has unigue gualifications, you must provide supporting information such as markel research or othar
avallable information indicating whether there are other potential recipienis and, if s, explain why you do not
consider them acceptable. In addition, outline any steps that will ba taken in the lulure to eliminate the need lor
sole source autharity,

B,

Advisory And Assistance Services (ALA) [Skip If Mot Applicable]

Check one of the following: [ Sola Source A&A O] Competitiva A&A value over §50,000

Subject 1o FAR 37.203, agencies may contract for advisory and assistance services, when essentlal 1o

the agency’s mission. o

(1) Obtain outside poinis of view to avold too limited judgement on critical isswes;

O (2} Ootain advice regarding developments in industry, university, or foundation research;
[0 (3) Obtain the opinions, spacial knowledge, or ekills of noted exparts;

[l {4) Enhance the understanding of, and develop aftarnative solutions to, complax issuss;
[l {8) Support and improve the operation of organizations; or

[0 {8} Ensure the more elliclen of elfective operation of managesial of hardware systems,

Check the applicable box{es) above and attach written explanation.

T.

Ratification Of Unauthorized Commitments  [Skip If Nol Applicabie]

Ratifications of unauthorized commitments are authorized only under FAR 1,802-3 (¢) which ldentifies seven
limitations on use of the authority, and DOLAR 1,6802-3, which outlines the DOL ratification procedures. Pleass
revitw those requirements and attach to this form the reguired documants, including findings and a determination
by the Agency Head thal the statements are accurate, the Contracting OMfficer’s datermination that the price is fair
and reasonable with a recommendation for payment, and legal counsals (SOL/ETLS) datermination that the
ratification Is legally supportabla.

Conflict Of interest Certification (Must Be Compieted For Each Action):

| gartify 1o the besi of my knowledge and belief that statements provided heraein are accurate and true, and | hawe
no organizational, personal, financial or othar conflicts of interest which could call into questions my objectivity in this
matier or present a prohibited relationship undar aither 18 U.S.C. 208 or § C.F.R. § 2635.502.

Program Official {Comracting or Grant Offices's Technigal Beprasanialiva)

Otherwise, | have attached documentation to explain a possible relationship.

Signature Date

Agaency Haad

(Mherwlsa, | have attached documeniation to explain a possible relationship.

Slgnature Date

Note: Conflict of Interest statements apply to individuals and may be signed only by the individuals to whom thay
apply,

DL 1480
(Ray. 10,03)



INSTRUCTIONS FOR COMPLETING THE DL 1-480

General instructions: Agencies should consult DLMS 2-836, as well as the cited provisions of the Federal
Acquisition Regulation (FAR) and Department of Labor Acquisition Regulation (DOLAR), as they prepare
submissions to the PRB. Agencies also should ensure that thelr submissions are concise, bul complete.

ltem 1. Provide a one senterce title to describe the type of grant, contract, or cooperative agreement, and & shart
deseriplion of the purpose of tha requested action, The total dollar thrasheld should include proposed optional periods
of parformance and additicnal services,

item 2. FAR releremces may be found at http:/ fwww.armel.gov./Tar floadmainre hitml; tha Departmant of Labor Acquisition
Regulation (DOLAR) may be found at htpd S www, dol gov/dol/allefrsTitle_48/Chapter Z8.hm; and all oiher referances
may be found athttp://www.labornet.del.gov/DCS__FileSystem/DLMS2Administration/dims2__0800.doc. If the proposed
action Is a grant or cooperalive agreement, please provide the specific legal autherity, including citation (e.g. Section
of the __ Act, __ W.S.GC. J, tar the grant or cooperative agresmant. You alse may wish 1o consult the division of the
Difice of the Salicitor thal serves your agancy.

lem 3, The company or organization (including sub-organization) should be identified.

lfem 4, The OASAM/Business Operations Canter/Office of Acquisition and Management Services/Division of Acquisition
Managemeant Services may be able 10 asslst you in this effort.

ftem 5. Sole source justifications are summarized below. Please nole, however, that authorizing program slaiules
or appropriation laws somatimas inciudse specific provisions resiricting non-compstlitive actions. In those cases, e
siatulory authorliy supercedas the aulhorily outlingd balow and the statutory authority showld be cited in your
rpgpanER-ta-itam 5 - -
Contract Authority:
*  FAR B,302-1 Sole Source and no other supplies or services will salisfy agency requirements

(i} unsolicited proposal

(i} follow on 16 competad action for & major systam.

(i} rights in data, patent rights, copyrights or secret processes make supplies available from

only one source.
® FAR B.302-2 Unusual and compalling urgency.
FAR 6.302-3 Industrial mobilization; enginesring, developmental, or research capability; or
expert services for dispute rasalution.

FAR 6.302-4 International agreement,
FAR 6.302-5 Autharized or required by statute.
FAR B.202-8 Natlonal security
FAR §.302-7 Public interest (requires Secretarial and Congressional approval)

Grant Authority: DLMS 2, Chapter 800, Section 836(g):

{1} A non-competitive award is authorized or reguirad by the statute funding the program.

{2} The activity 1o be funded is essential io the satisfactory complation of an aclivity préesemly
funded by DOL, whergin competiticn would result in significant or real: harm (further karm) lo
the public good; expensas in excess of any potential savings to the Government; disruption fo
program services; duplication of work at additional cost to the Government; or delay in the time
of program complathon.

(3} Services ara available from anly one responsible source and no substitute will suffice; or the
recipient has unique gualifications to perform the type of activity to be funded.

(4) Tha recipient has submitted an unsolicited proposal that is unigue of Innovalive and has
pulstanding merit,

{5) The activity will be conducted by an organization using it's own resources of those donated of
provided by third pariies, and DOL support of the activity would be highly cost effective.

(B} It is necessary to fund a rocipient that has an established ralationship with tha agency in order
to: (A4} Maintain an exisiing facility or capabllity to furnish services or benefits of parlicular |
significance to the agency on a long term basis; or (B) Maintain a capability for investigative,
scientific, technical, sconomic, or sociological research,

{7} The application for the activity was evaiuated undar the critesia of the competition for which the
application was submitted, was rated high enough to have deserved salection under that competition,
and was not selectad for funding becauss the application was mishandiad by the Department.

{B) The Secratary has determined thal a noncompetitive award 15 in the public interest. This authority may
not be delegated.

DL1-430 Instructions
{Rav. 10/03)



ltem &, Advisory and Assistance Services are defined In FAR 2.101 and the policy is detalled In FAR Fart 37.2.

[tem 7. RAatification, as used in this subsection, means the act of approving an unauthorized commitment, by an
official who has the authority 1o do a0, The atached document should include: a brief description of whal was
acquired without authorliv; any mitigating statermants; and a findings and determination by the Agency head

that the stalements are accurate, including a Contracting Officer's determination that the price is fair and reasonable,
with a recommendation for paymant and the concurrence of legal counsal (SOL/ETLS) with thal determination.

Item &, Conflict of Interest Certifications are necessary with each DL 1-450 submitied to the PRB. Approval may nol
ba grantad without proper signature, Conflict of Interest certifications are parsonal to the individual signing and
may not be signed or delegated by one parson on behall of another,

NOTE: The Procurement Review Board reviews these requests and makes a recommendation to approve/disapprove
to the Assistant Secretary for Administration and Managemant based an the merits of the case provided in the request,

" BL -850 Insirctiens
(Rev. 10403}



INSTRUCTIONS FOR COMPLETING THE DL 1-480

General instructions: Agencies should consult DLMS 2-836, as well as the cited provisions of the Federal
Acquisition Regulation (FAR) and Department of Labor Acquisition Regulation (DOLAR), as they prepare
submissions to the PRB. Agencies also should ensure that thelr submissions are concise, bul complete.

ltem 1. Provide a one senterce title to describe the type of grant, contract, or cooperative agreement, and & shart
deseriplion of the purpose of tha requested action, The total dollar thrasheld should include proposed optional periods
of parformance and additicnal services,

item 2. FAR releremces may be found at http:/ fwww.armel.gov./Tar floadmainre hitml; tha Departmant of Labor Acquisition
Regulation (DOLAR) may be found at htpd S www, dol gov/dol/allefrsTitle_48/Chapter Z8.hm; and all oiher referances
may be found athttp://www.labornet.del.gov/DCS__FileSystem/DLMS2Administration/dims2__0800.doc. If the proposed
action Is a grant or cooperalive agreement, please provide the specific legal autherity, including citation (e.g. Section
of the __ Act, __ W.S.GC. J, tar the grant or cooperative agresmant. You alse may wish 1o consult the division of the
Difice of the Salicitor thal serves your agancy.

lem 3, The company or organization (including sub-organization) should be identified.

lfem 4, The OASAM/Business Operations Canter/Office of Acquisition and Management Services/Division of Acquisition
Managemeant Services may be able 10 asslst you in this effort.

ftem 5. Sole source justifications are summarized below. Please nole, however, that authorizing program slaiules
or appropriation laws somatimas inciudse specific provisions resiricting non-compstlitive actions. In those cases, e
siatulory authorliy supercedas the aulhorily outlingd balow and the statutory authority showld be cited in your
rpgpanER-ta-itam 5 - -
Contract Authority:
*  FAR B,302-1 Sole Source and no other supplies or services will salisfy agency requirements

(i} unsolicited proposal

(i} follow on 16 competad action for & major systam.

(i} rights in data, patent rights, copyrights or secret processes make supplies available from

only one source.
® FAR B.302-2 Unusual and compalling urgency.
FAR 6.302-3 Industrial mobilization; enginesring, developmental, or research capability; or
expert services for dispute rasalution.

FAR 6.302-4 International agreement,
FAR 6.302-5 Autharized or required by statute.
FAR B.202-8 Natlonal security
FAR §.302-7 Public interest (requires Secretarial and Congressional approval)

Grant Authority: DLMS 2, Chapter 800, Section 836(g):

{1} A non-competitive award is authorized or reguirad by the statute funding the program.

{2} The activity 1o be funded is essential io the satisfactory complation of an aclivity préesemly
funded by DOL, whergin competiticn would result in significant or real: harm (further karm) lo
the public good; expensas in excess of any potential savings to the Government; disruption fo
program services; duplication of work at additional cost to the Government; or delay in the time
of program complathon.

(3} Services ara available from anly one responsible source and no substitute will suffice; or the
recipient has unique gualifications to perform the type of activity to be funded.

(4) Tha recipient has submitted an unsolicited proposal that is unigue of Innovalive and has
pulstanding merit,

{5) The activity will be conducted by an organization using it's own resources of those donated of
provided by third pariies, and DOL support of the activity would be highly cost effective.

(B} It is necessary to fund a rocipient that has an established ralationship with tha agency in order
to: (A4} Maintain an exisiing facility or capabllity to furnish services or benefits of parlicular |
significance to the agency on a long term basis; or (B) Maintain a capability for investigative,
scientific, technical, sconomic, or sociological research,

{7} The application for the activity was evaiuated undar the critesia of the competition for which the
application was submitted, was rated high enough to have deserved salection under that competition,
and was not selectad for funding becauss the application was mishandiad by the Department.

{B) The Secratary has determined thal a noncompetitive award 15 in the public interest. This authority may
not be delegated.

DL1-430 Instructions
{Rav. 10/03)



ltem &, Advisory and Assistance Services are defined In FAR 2.101 and the policy is detalled In FAR Fart 37.2.

[tem 7. RAatification, as used in this subsection, means the act of approving an unauthorized commitment, by an
official who has the authority 1o do a0, The atached document should include: a brief description of whal was
acquired without authorliv; any mitigating statermants; and a findings and determination by the Agency head

that the stalements are accurate, including a Contracting Officer's determination that the price is fair and reasonable,
with a recommendation for paymant and the concurrence of legal counsal (SOL/ETLS) with thal determination.

Item &, Conflict of Interest Certifications are necessary with each DL 1-450 submitied to the PRB. Approval may nol
ba grantad without proper signature, Conflict of Interest certifications are parsonal to the individual signing and
may not be signed or delegated by one parson on behall of another,

NOTE: The Procurement Review Board reviews these requests and makes a recommendation to approve/disapprove
to the Assistant Secretary for Administration and Managemant based an the merits of the case provided in the request,

" BL -850 Insirctiens
(Rev. 10403}



ltemn & Advisory and Assistance Services are defined in FAR 2101 and the policy is delalled in FAR Fart 37.2.

ltem 7. Aatification, as used in this subsection, means the act of approving an unauthorized commitmant, by an
official who has the authority 1o do a0, The atached document should include: a brief description of whal was
acquired without authorliv; any mitigating statermants; and a findings and determination by the Agency head

that the stalerments are accurate, including a Confracting Officer's detarmination that the price is fair and rezsonable,
with a recommendation for paymant and the concurrence of legal counsal (SOL/ETLS) with thal determination.

Nem & Conflict of Interest Certitications are necessary with each DL 1-480 submined to the PAB. Approval may not
ba grantad without proper signature, Conflict of Interest certifications are parsonal to the individual signing and
may not be signed or delegated by one parson on behall of another,

NOTE: The Procurement Review Board reviews these requests and makes a recommendation to approve/disapprove
to the Assistant Secretary for Administration and Managemant based an the merits of the case provided in the request,

Ol 1-850 Instrsctions
(Agv. 10/03)

2953.101 Simplified Acquisition Documentation Checklist DL 1-2216.

The following checklist must be used to document all simplified acquisitions at or below the simplified
acquisition threshold.



Simplified Acquisition Documentation U.S. Department of Labor
Checklist

PART I: CHECKLIST - Complete Section A for purchases less than $2,500, or Sections A and B for purchases
between §2,500 and $100,000

SECTION A. Micro-purchases - Less than $2,500 (not set aside for small business only; no competition required if
price is determined reascnable)

{ * or blank for N/A)

Sufficien! tunds are available to cover this purchase, and the price reflected on this order is considered fair and
reasonable.

[ all Quotation information is proparly documanted, and applicable/required clearances and/or approvals have
been obtained are included in this file

[ Ses www,wod.com and www.unicor.gov. Reguited sources of supplles/services, including excess supplies,
were reviewed prior 1o the selection of this vendor (n/a for delivery orders against existing contracts)

[ The vendor does nol appear on the List of Parties Exeluded from Federal Procurement Programs. Referance
hitp:/fepls.arnet gov/

[0 This crder does net represant an unauthorized commitmant of funds requiring ratitlcation under FAR 1.602-3
(olharwise attach documeantation)

SECTION B. Purchase Between $2 501 and $100,000 (sef aside for small business, compalition is reguired lof opan
market orders, schodule comparisen s required for GSA/FSS orders)
[ = or blank for NsA)
[0 The ceder was best valug among two of more solicitad open market vendore. Use Form DL 1-2078, if not,
complete Parts Il and Il below,
1 The requirement was set aside for small business participation only. If not, complete Part IV below.
[ The procutement i for Information Technology products or software and has been réviewed for compliance with
Saction 508 and SmartBuy licensas.
[7]  Theitem complies with hitpe/ fwsw,eere ensrgy,goyy femp/proguremant, policies on recycling, and Energy star
compliance.
[Z]  if this is a Dalivery Order against & GSA/Faderal Supply Schedula, al least 3 vendors schedules were reviewed prior
1o issuing orders,
[0 wrinen Salicitation betwean $10,000 - $25,000 was displayed in a public place, open market requirements over
§25,000 ware synopsized,
[] Service Contract Act. This is an Open Market Purchase: [ primarily 8 product, ] exempt par 8 CFR 541,
] Davis-Bacon applicable, o ] SCA WD included [ (8F98 & 58a issuad)

PART II: PRICING MEMORANDUM - Price reasonableness is based on { * all that apply)

1 Commarcial Catalog Pricing/Published Advertisemant (Source Date: Page Number )
1 Market Research or established market prices,
7] Comparlson to prior purchase of same or similar item Vendor: Purchase Ordar Mo
- Date of Ordar ___ Unil Price:
| BestValue analysis recommended by Technical Personnel (Specify) (continue on back)

Other (Le. contracting officer knowledge, comparison to Independent government astimate)

PART II: SOLE SOURCE DOCUMENTATION - Only ane source was solicited for the following reason(s)
{ = all that apply)
[7]  The liem is scle source in nalure, i.6. copyright/patient, proprietary software/hardware, or original eguipment
manufacturer, and not availabie from any olher source,
[ Urgent and Compelling - state nature of emergency and reason no compelilion was oblained (lack of planning |s not
sulliciant reason)

PART IV: LARGE BUSINESS DOCUMENTATION - The requirement is not awarded to a small business because
{ #* all that apply)
[[1 HNosmall businesses were located that can provide the reguired goods/services
[ Noguotes wers received from small businesses
[l Guotes received from small businessas were not the lowes! prices or the best value (considaring guality, delivery,
quantity, past parformances, ale)

DOCUMENTATION DISTRIBUTION DATE: [ vandor ] Firanes [ Accounting [ Requesior [ File
ORDER PROCESSED BY: Contract Specialist: {Signaturs Date)
CONCUR: Contracting Officer: Signature Datel
B DL 1-2216
(10/03)

2953.102 Quotation for Simplified Acquisitions DL 1-2078.

The following form must be used to document all simplified acquisitions above the micro-purchase
threshold and below the simplified acquisition threshold. This form may also be used to document
commercial acquisitions on a fixed price basis up to $5 million.



Quotation for Simpiifled Acquisitions U.S. Department of Labor
($2,500-$100,000) Acquisition Managemant Services @

1. Effective Date 2. Qrdar Mumber 3. Quoles Cral  Writtan

Talaphang Mumsar Date of Cunte Daliwisry Ofigr FOB Poirn

i

Wanoor 1.

Campany Name:
Poant of Comact:
City, Sease, Telsphone: |
Businass Type |
Paraan Contacted:

Wendor 2.

Company Name;
Point of Contact:

City, Sate, Tebephona:
Businass Typa

Parson Contactad:

Yendor 3.
Company Name:
Poing of Contact: |
City, S1ate, Tolophona: |
Businass Type
Persan Contached:

Vendar 1, Wrdar 2, Wendar 3.
Uil Price Total Ampunt | Unit Price Total amount | Unit Price Total Amaunt
Quartity | Description of Product of Service ! : _

Total | Total Total
Amogng | Amounl AT
5.Bosls for Price Reasonableness ] bR
Low Cast or Bast Value Based on (Spacify)
& Other Factors Affecting Source (FSS, Elc.) TR T
(Spacify)
DL 1-2078
(1003)

2953.103 Acquisition Screening and Review - over $100,000 DL 1-2004.

The requiring organization must complete the following form for all acquisitions above the simplified
acquisition threshold. This form will then be submitted through the contracting officer to the Office of Small
Business Programs for review.



Acquisition Screening and Review - over $100,000 U.S. Department of Labor

O tnsesinictent - Insnificices Small Basiness (attach ——Large Basinéss (LB}

]usllﬁc:f.uu.. p'r\qxued.mh:mmmllng IR [V, 1 this a inindied procuremweny  Clves Do -

aiidd v mn?mr.urr-n-,-;w for ETDIB =) |8 s - attaca supparting ducu.u!nh:rﬁma’_jl.lsufl.l‘.lr;mﬂ
|Procurement Thstory
1. Hes Exact llemiiervice Been Previowsly swanded! [17. Perivd of Perfurmance: o 15 Comtract Namber:

O ¥es {Complese the rest of dee sectian)
I e (1% SICNAICS Code and Small Business Size Stadard:

0. Mame, Address snd business ype of Conlrsoe |

1. Purchasing (ffice 12 Dinte of Purchase Request:

Name: |

Strout Address: |3 Estimated Dollar Value 4. Perand of Performancs (lnelude Ogtim Yearsk

ity State: Zip - .

Thime Namber: Thas P -

b  ToesdConteael Vabse :
5. Dreseriplion of Product or Service: ﬁ Feecummen ded Mﬂﬁudufh'ncurcm:ril.(ﬁ:lnc-m methad Tiromn Mock i.i-i;t.hlu'_l'
|
7. Signature of Small Busieess Spesalia: . T B ) =Er
I L B S e e B T

B. Selscitation Number: 0. Estimmsates Date of Release 11t Estimated Date of KesgpoasatIpening:

11, Check all applicable boxes: [12. WAICS Cude and Small Busiess Size Standard; B
Proposed Method of Froosement | B e i it y
D@5, - Multiple Award Schedule coder 13, Proposcd Symipmsis td. Proposed lssuing Nomber of Solivimiions o
O Mubi-agency comract prdes
D Govet-witle acguisition contrect ceder | Mo
] Cipen Markes Buy - Selesct ome of the fllowing — g

] 8 HUBZone sole sonrce (100 Proposed Coommctor) Oyes _HUBZ'J':Q ;

CIHUBZne sale soace Ol 1Fer FAR 5202 —Small Disadvantaged B:uu:u-:.ﬁ FERIER]

O Ria) sdie swsiapc | CIFEnREGEeS _wl.nnm{.hﬂmd Small Business (WOER)
O HUBZne comperition Cloher __ Service Dhsabled Veterans-Orwmed Small
O 3a) compatilion Businiss (SDVOSH

O siFe Smatl Buskeess Ser-Aslde __WeismnOrwned Small Busksess (VOS5E)
O Pastial Small Business Set-Aside —_ Smiall Besineis (SB)

|20 Towal Valoe: ¥ Method of Proceremes::
O HuRZone:
o E Sl,:b |13, Mo of Respomses: Receved o N
s o il'\ﬂ[?ill i} __Veaoram-Ohvwncd Sall Busingss (VIDSR)
O svasn HUBZ i — Small Dusines (SM)
o :'i'l:IS;I:‘:E Small Disedvantaped Eosiness (S118) Large Business (LI}
O sa — Womam-Owned Small Busmes: (WOSH)
e O LI'F | Hervice Disnhied Veieans-Owned Small Business (SIWOSIE
M. Kignamre nl’ﬁ:mmé Difices ) Thae:
e — - T, T E # ¥
- Office af Sreall Bissiness v woms - OS DR Snsall Buskiess Adiminisiraiien Prisusiment Cenler Represertative e i
25,
1 conpor witk the recommsendacing.
1 secvssmnend soliciting addfitionz] sources imchalmg those oo e sttached list
O1 do mat concur with the recommendstions and request susg of the B0 pemding an pppsal
: NAEF EAR 108, 1 /T T At
6. Signarare of DEDELYSBA Proc | Cemer Reg e Date:

DL-1-2004
Aev. O7-03




